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URL: https://esparc.sec.gov.ph  

 

The SEC-ZERO with Regular Processing 

SEC Zuper Easy Registration Online (ZERO) is an Electronic Simplified Processing 
of Application for Registration of Company (eSPARC) application that seamlessly 
integrates with the Electronic SEC User Registration Environment (eSECURE) and 
Electronic Submission Authentication Portal (eSAP) platforms. This allows applicants to 
digitally authenticate the system-generated forms through eSAP, thereby eliminating the 
need for physical signing and notarization of the registration documents. Submission of 
hardcopies of registration documents will also be removed thus facilitating a complete, 
end-to-end, paperless registration process. The digitally authenticated certificate of 
incorporation will be automatically generated by the system and has the same validity as 
the original certificate. SEC Zero enables applicants to register their companies anytime 
and from anywhere in the world.  
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Steps in Applying  SEC ZERO with Regular Processing 

 

1. To apply, select Regular Processing, click the “Proceed” button. 
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2. A brief description of the application is shown to allow users to choose on what 

application they prefer, for regular processing select “Proceed Regular with Zero 

Processing Application” 
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3. An overview of the process is shown once you select Regular application, click the 

“Continue to Regular with Zero Processing Application Form” button. 
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4. The Applicant will be redirected to “Name Verification Tab” and must fill out all the 

required details, once completed click the “Next” button. 

 

 

❖ For Company name guidelines, you may click the blue rectangular line for 

more information. Below are the guidelines for creating a company name 
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5. A summary of your application will be shown before proceeding to the next step, click 

the “Save and Proceed” button. 

 

 

6. The Confirmation dialogue box will show before proceeding, click the “Ok” button. 
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7. The Applicant will be redirected to Company Details Tab, fill out the necessary details 

and once completed, click the “Save and Proceed” button. 
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❖ Note: On the upper part of the “Name Verification Tab” a detailed status is shown, 

informing the applicant of the status of their proposed corporate name. 

 

8. Applicant will now be directed to the “Capital Structure Tab”, complete the necessary details and 

click “Save and Proceed” 
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Note: Please see the notification link highlighted in blue, which informs the applicant to verify the link 

sent on your registered email address 

 

9. Applicant will be directed to step 4 “Company Officers Tab”, complete the necessary details, click 

the “Click here to confirm”, then click “Save and Proceed.
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10. The applicant will now be redirected to the “File Uploading Tab”. A detailed instruction is shown 

to upload the necessary supporting documents. To complete the application, click the “Save and 

Proceed” button. 
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11. The Applicant will be redirected to “Application Summary page” 
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Below the “Applicant Summary Page”, applicant must validate the link sent to the 
official and alternate email address to proceed and finish the application. 

❖ 
Once confirmed, a notification will show that the email has been verified. 

 

 

 

12. Upon verification of both email addresses, the applicant may now proceed with the application. 

Click the “Click Here to Reserve Company Name/s” button. 

 

 

❖ A confirmation dialog box will appear to assure that all entries made are correct. Click 

the “Ok” button to proceed. 
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13.  The Applicant will be redirected to the “Application Summary page”. This informs the applicant 

that: 

❖ The proposed corporate name has been reserved, and a date is provided to complete 

and submit the application. 

❖ The applicant may download and review the system-generated forms and the 

tentative Payment Assessment. 

Then click the “Submit Application” button. 

14.  A confirmation dialog box will show. To complete application, click the “Ok” button. 

 

 

 

15.  This page informs the applicant that their application has been successfully submitted. Click the 

“Exit” button. 
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16.  Once the application has been submitted, it will be reviewed by the SEC processor.  Please check 

your email regularly for the updates on the status of the review. 

 

17. Once the application has been pre-approved, an email notification will be sent to the email address 

of the authorized representative.  The system-generated documents will be ready for 

authentication of the corporate officers. 

 

❖ Note: Incorporators should have a credentialed eSECURE account to digitally authenticate 

the system-generated forms. 

 

 

 

18.   The system-generated documents must be digitally authenticated by the corporate officers.    All 

corporate officers must authenticate the documents through the Electronic Submission Portal 

(eSAP).  An email notification of “Ready to sign” will be sent to the corporate officer’s email address 

along with the eSAP link.  Click the link to be redirected to eSAP portal. 

 
19. Enter the eSECURE account credentials and click the “Login” button. 
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20. Upon log in to eSAP document signing portal, incorporators may start to digitally authenticate the 

system-generated documents to complete the application, select the “View Documents” button. 

 

 

21.  Select the “Signing Requests” menu to view all the documents.  Select the document with pending 

status and click the “Pending” button. 
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22.  A detailed view of the document to be authenticated will be shown on the left side of the dashboard, 

click the “Sign” button to authenticate the document. 

 

23.  A One Time Password (OTP), will be sent to the registered mobile number and email address of the 

corporate officer, once verified a notice will be shown to confirm verification 
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24.  Once the OTP is successfully verified, the dashboard will indicate that document has been 

successfully authenticated.  Document status is already “Signed”. 

 

 

25. Ensure that all the corporate officers authenticate the system-generated forms.  Click the 

“Check/Update Status” button in the eSPARC portal and click the “Exit and Cancel” button. 
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26. Click the “Proceed to the Online Payment” button to automatically redirected to eSPAYSEC portal 

to proceed with the online payment. 

 

 

27.   A Notice of confirmation will appear, click the “Ok” button to automatically redirected to eSPAYSEC 

portal to proceed with the online payment. 
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28.   A detailed summary of payment will be shown once redirected to eSPAYSEC.  Select your preferred 

payment gateway and enter the verification code.  Click the “Proceed to Payment” button and follow 

the necessary steps/process of our chosen payment gateway. 

 

 

 

 

 

 

 

 

 

 

 

 

❖ Payment confirmation and Electronic Official receipt will be sent to the email address of the 

authorized representative. 

 

29.  Once payment is successfully paid, click the “Go back to eSPARC” button. 
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30. The applicant will be redirected to eSPARC portal.  Click the “download” button to view the 

authenticated system-generated documents and digital certificate of incorporation.   An email 

notification with the subject “Registration Complete” has also been sent to the authorized 

representative’s email address.  

 

31.   To continue your application to the Philippine Business Hub (PBH) for registration with the BIR, 

Social Agencies, LGUs and FDA, click the “Continue to Philippine Business Hub” button.              

 

 

 


